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FERSONNEL AND ‘A DMINISTRATIVE Rz oo (J) DERARTMENT ,
GOl o - Dated the 2nd January,1ggs,

ThiruvalluVar.Aandu'2026,
Yuva , Margazhi, 18,
1. G..O._Ms.No-,’IB'l,', 'PerSanel.and Adm‘i.nistrat tve .
Reforms (PerJC)'DépBr%ment; dated 3,6,1994,
2. G.O.MS.NQ.Boi, PenSohnel.and'Administrative.\
- Reforms (7). Departiment , dateq 25.9.1995, -

- acamm .

In the GOVernment'crder<first read above ;-Goverrme nt
have issuyeqd Oorders for upgradation of ‘one thousanqg posts of
Record Clerks to that of Recordﬁﬂssistant$ infthe'scale of
pay of %.975~25~115G~30—166o; in various departments (ndep
the Government, Tt was also directed“thérein that +the : ;
allocation of th., upgraded: post.of_RechdFAssisﬁants.aangA
the departments under the,GOVanmenfjpe made in the ratio
of 8:1.and-the same_proportion”bé*maintained for every 9 - e
posts of ReCord}C1gpks and the ractyal allocatﬁon'shall<dépend
upon’ the -cadpe streﬁgth;in & unittbf“appqintmgnt;, e e

2, Certain ServicéfASSOCiatibné havéjrepresented7thétﬂthé-_; .
above ratio of 8;1;;S_not.ﬁufficientjas:lérge number9of~ReCOrdj¢L;
Clerks; rendereqd longer years of service are yet to get the =

>4 promptjonﬂaS»RecordesS%“ antfand reqqested for dreation'ofi L:~~
;éz more number of posts of Record Assistants to mitigate stag-
mablen, . - Lo L tadag SIS & :

3. The Goverment have examineq the above ASHVeSE ang . ot
- after careryl consideration of the‘representation,rhaVe decided
to accept the request of the Lssociation, e

b4, The Government accordingly, in Supersession of the i
orders issued in G.OHNS.NQ013ﬂ,~PerSDnnel and Administrat ive SEae
Reforms (Per,C) Department@-datédf3*6—199&,ldirect that

(1) the posts of Recurd Clerks in various departments ;

underthe Government-be.upgraded,as Record ' Ssistants
in the scale of PAY Of RS, 9752509 16n. 2 7o 2 esbant

e e e e



“""o' °

(L1) the cadre: curength nf th; post of Re:or clzrks
inclusive of 21l unit offices under the :
adminlstrative control of a Head of Department

- shall be taken as a whole. for calcu;atLJﬂ the
nunber. of pcsts of Record Assistant, to be
-sanctioned in thet department.

(Lil) the actual upgredation corders shall be issue
by tu@ H ag ;f Derartment in respect of post
under thelr contrsl and the post of Record

hus'ot pt will be allocated to that unit office
where the sznlor aost person Qn*s the benef Lf
irrespective of *hae tOle number of QWCT“

.in that unit office,  Hesads of
De,,\.f'*"]‘.l’lt A 9] LL"’uuNu,de to qeplo" or
rooeplby e i gded posts to any unit cffice

in such a mzmmer sc as to behefit the senior most
Record Clerk in the Department, i g}

the )b~+q shali e made by the respective appolnt-

actually exi

‘direct that the mode of sppoink=-

(a) Mode:of appointme eni: s The He eads of Department concerned

shall sancticn trb ﬂﬂturl a. gradatlon o thu post of Recerd
Clerk as Record fissistant in any unit of appointment in which
a person becomes eligible for promotion as chord Assigstant

as per the combined seniority and the particular post held by
the individual alone shall be upgraded, Vacancies that would
arise consequent cn the retirement on supewannuattun/vwl mtary

retirement, resignation of eYL”thg incunbents and death shall be
filled up by the next senior most eligible person in the combined
senlority 1list of the Dcpartment by upgradLng the post of Record
Clerk held by hLm as Record fissistant in the office in which he

is working and correspondingly dowWngrading the post which has
become vacqnt Bk

S (b) Mcde of Upgradation: The mode “f upcr adation shall b
as illustrated below: =

ct

“wIf there are 6 posts of Record Clerks st pwe8cnu in a
Department, one post:-of Record €lerk shall be upgradcc as
Record Assistant, If there are 38 posts of Record Clerk in
a Depertment, the number of Record /ssistant posts will be
38/6, L.e. 6.,3 Which shall be rounded off to 6 and thus
thcre will be 6 posts of Record Assistant and 32 posts. ;f
Record~Clerk, The fraction (i.e,) less than 0.5 Lf any,
shall be omitted, If the cadre strength Ls AO, thon “O/C
it will be 6,66, Then the fraction is rounded off to 7
and thus there will be 7 posts of Record Assistant unu
33 posts of Record Clerk. The fraction (L.e.) more than
o 5 if any, shall be taken as 1,

6. The Government also direct that total number »f posts
of Record fissistant to be uigraded in the retio of 5:1 shall
be inclusive of the posts = weady ugorgaed, if any i’th ref-
erence to the ratis of 8:1 as ordered in G,0,Ms, Nz, 131,

m;
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" to the Government in Bk

2,
,,,-egg.

Personnel and Adminlstrative Reforms (Per,C) DPepartn
dated 3. p°190& The number of posts already sanvt
the Head of Depertment following the ratio of 81
deducted Prgm the nunber of vosts of Record Clerk to be
upﬂraﬂcc applying 5:1 ratio, For example , now the cadre .
strength of Record Clerk poste in a Head of Derartisent 1S
taken as 120, «DDLVLEQ o patio of 501, the number of

<
Record Clerk posts to

\

‘7-;-

el wiil be 20, 1%.1D posts

LG

dy been sanc ~tioned for 120 posts

of Record Assistant he

of Record Clerks {in ¢ erent unit offices ¢ pp*V.rc the ratlo
of 8:1) only 7 addition costs of Record ASSLSC'm' will have
to be sanctLon“€¢ T= poohrtments made already i the up- :
graded post of kecor Lziant lpfadeerdance with the combined
seniority of Record need nbb be ‘L“uu*beg

7. The.Heads of Dc-arzment should mark a copy of upgra=
dation orders and furx g =poft of such upgradetiion of Dosts
sinlstrative Di.pawtmerb as well as' ..
the TLnonue/Dwruonnvl e ministrast lve Reforms Dmpﬁw\mentc in
the format anulrSrd 55 vrder. A “eVLeV shall be made by
the AdanLS‘ -ive Depnriment in cases where therc 18 any devia
lzlihes and-send a' consolid teL,"e—

tion in adhe ang to the guide
port to Personne i and idministrative. Reforms Depavvmuwf once. in.

six months. : :
8, Necascary. amendmer ts-to-the spe ial "ulos Tor - ~he Tdﬂll
Nadu General Subordinate Service willvbe issued sgparutely by
Government. Pending ame endments to rules, promotions. mav. beAf'”
ordered on the basis of genlority subject. to the elimination of
he unfit and pnrsons against whom charges are pedenp under
Rule 17(b) of the uml.l Nadu ﬂﬁVLl.SerVLCeS (DA& A) Rumes. :

e 9.”This or dfr issues with the concurrenco of the FxnanCe
Depertment — vide its U,O.No. 6063/FS/P/95, waued 29 14 1995

(BY ORuER oF THE JOV RTOR) _ ﬂﬂ’

MB ERANESQ,
Se"r‘e‘t‘.ary to GOVer*)rr‘eﬂu. X
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/forwarded/by order
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: SectLon Officer.,
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Neme of the Hé of Departmenvg

1. Total number of poots cf :
Record Clerk in QQCL unit P

3,
office under the co r‘ol e %
of each app oLnthg
authority, .

2, Total number of posts of
Record Clerk upgraded
Record Assistant with
erencé,to the ratlio of 3
as. per G.0.Ms.No, ’11’\ P e
(P er r.C) DGLJ«I‘“CP Lytated : : «i

eao

3, Cadre strength of pO”i“ S : i
Record Clerk (Both temporary . ¢ [,_
and permﬁngnt) ua” zr The e e :
Control:of Head WI_'jparumehi‘ Ve e g
inciluding the pests in unit : _
offices under his co itrol ; ﬁ EbA Y
(vide  para 4 (ii) of this G,0.): - i o

4, Total number of post of
Record :Clerks uow réguired. : e
to be upgraded as Record = S : s te ey e
Assistant applying the ratio | ; : & $as
of 5:1, as a whole in a Depart- g
ment, . :

5., Total number of Record
A ssistant posts now actually :
upgraded, (Item No,4 =- : : }
Ttem No,2). < 50 :

ae

/forwarded/

Sd/—n 0'301096
Section Officer.




